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Esta presentacion

Esta presentacion incluira Esta presentacion no incluira

e Describir los costos elegibles para ¢ Calculos detallados

el perdon * Reviso de cada linea de cada
* Revisar los documentos formulario

requeridos » Dar consejos especificos para su
 Explicar “puertos seguros”y negocio.
excepciones

* Repasar los contenidos de:
e Schedule Ay Hoja de trabajo
* Solicitud de perdon
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Agenda

1. Descripcion general del proceso de perdon de PPP
1. Incluyendo el calculo FTE requerido

2. Costos elegibles para el perdon
3. Documentos requeridos

4. Solicitud de perddn, incluso:

1. Schedule A worksheet mas “Safe Harbor” (puertos seguros) y
Excepciones

2. Schedule A
3. Laaplicacion del perddn
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Descripcion del perdon PPP
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Solicitud de perdon de préstamos PPP

« Formas de Perddn -11 paginas

 Se divide en 5 categorias; 1y 2 deben presentarse al prestamista:

1. Solicitudy certificacion de perdén PPP (pp 3y 4)
* Instrucciones de aplicacion (pp 1y 2)

2. Schedule A (anexo A) (p 6)

* Instrucciones del Anexo A (p. 5)

3. Schedule A Worksheet (p 9)
* Instrucciones de la “hoja de trabajo” (worksheet) del Anexo A (pags. 7-8)

4. Documentos necesarios con la presentacion y documentos para
conservar (p. 10)

5. Demografia del prestatario (p 11)

R EEEES————————————.
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Lo que envia a su prestamista

Y registros de respaldo que revisaremos

Paycheck Protection Program OMB Control Number 3245-0407

" o N Paycheck Protection Program OMB Control Number 3245-0407
Loan Forgiveness Application Expiration Date: 10/31/2020 N

Paycheck Protection Program OME Control Number 3245-0407
Loan Forgiveness Application Expiration Date: 10/31/2020

Loan Forgiveness Application Expiration Date: 10/31/2020

PPP Loan Forgiveness Calculation Form PPP Schedule A

and Centifications on Behalf of the Borrower:

B Loyl Mame (orevmer) Db or ovdepame, fapplcsble PPP Schedule A Worksheet, Table | Totals
_ _ The authorized represeniative of the Borrower certifies to all of the below by initialing next to each one.
Business Address Business TIN (EIN, S5N) Business Phone
_ a— { }M.;I The dollar amott for which fargiveness is requested: Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Warksheet, Table 1
*  was used to pay costs that are eligible for forgiveness (payroll costs 1o retain employess; business morigage .
interest payments; birsiness rent or Jease pay ; er business utility payments); Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:
SBA PPP Loan Number: Lender PPP Loan Number: * includes all applicable reductions due to decreases in the number of full-time equivalent employees and
salary/hourly wage reductions: Line 3. Enter Salary/Hourly Wage Reduction {Box 3) from PPP Schedule A Worksheet, Table 1-
PPP Loan Amount: PPP Loan Dishursement Date: *  does not include nonpayroll costs in excess of 25% of the amount requested; and If the average annual salary or hourly wage for each employee listed on the PPP

Schedule A Worksheet, Table | during the Covered Period or the Allernative Payroll
Covered Period was at least 75% of such employee’s average annual salary or hourly
wage between January 1, 2020 and March 31, 2020, check here O and enter 0 on line
3

o does not exceed eight weeks” worth of 2019 compensation for any owner-employee or self~emploved
individual/general partner, capped at 315385 per individual.

Employees at Time of Loan Application:

Employees at Time of Forgiveness Application: I understand that if the funds were knowingly used for unauthorized purposes, the federal govemnment may pursue recovery

EIDL Advance Amount: EIDL Application Number: of loan amounts and/or civil or ciminal fraud charges. PPP Schedule A Worksheet, Table 2 Totale

Payroll Schedule: The frequency with which payroll is paid to employees is: The Borrower has accurately verified the payments for the eligible payroll and nonpayroll costs for which the Borrower is Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:
requesting forgiveness.
H Weekly O Biweekly (every other week) O Twice a month O Monthly O Other ) ) . . ) o ) Line 5. Enter Average FTE (Box 5) from PPP Schedule A Worksheet, Table 2:
I have submitted to the Lender the required documentation verifying payroll costs, the existence of obligations and service

Covered Period: o {as applicable) prior to February 15, 2020, and eligible business morigage interest payments, business rent or lease Neon-Cash C ion Payroll Costs During the Covered Period or the Alternative Payroll Covered Pesiod
payments, and business utility payments.

Alternative Payroll Covered Period, if licabl 0]

. . o o . ) L ) . Line 6. Total z aid by B .t for employer contributions for employee health insurance:
The information provided in this application and the information provided in all supporting documents and forms is ne otal amount pad by Borrower for employer contributions for employes health insurance

I Borrower (together with affillates, If applicable) received PPE laans In excess of $2 millon, cheek here: [1 true and correct in all material respecis. | undersiand that knowingly making a lalse staiement fo obtan forgiveness of

— Amount Caleul an SBA-guaranteed loan is punishable under the law, including 18 USC 1001 and 3571 by imprisonment of not more than Line 7. Total amount paid by Borrower for employer contributions to employee retinement plans:
= five years and/or a fine of up to $250,000; under 15 USC 645 by imprisonment of not more than two years and/or a fine

Payroll and Nonpayroll Costs of not more than $5,000; and, if submitted to a Federally insured institution, under 18 USC 1014 by imprisonment of not Line 8. Total amount paid by Borrower for employer state and local taxes assessed on employee

Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10) more than miﬂ}‘ vears and/or a fine of not more than $1,000,000. compensation:

Line 2. i dorigage Interest Pay The tax documents I have submitted to the Lender are consistent with those the Borrower has submitted/will submit Compensation to Owners
to the IRS and/or state tax or workforce agency. 1 also understand, acknowledge, and agree that the Lender can

Line 3. Business Rent or Lease Payments: B share the tax information with SBA's authorized representatives, including authorized representatives of the SBA Line 9. Total amount paid to owner-employees/sell-employed mdnidual/general partners:
Office of Inspector General, for the purpose of ensuring compliance with PPP requirements and all SBA reviews. i cluded in PPP Schedule A Worksheet, Table 1 or 2. If there is

Line 4. Business Utility Payments: more than one individual included. attach a separate table that lists the names of and

I understand, acknowledge, and agree that SBA may request additional information for the purposes of evaluating payments fo each.

the Borrower"s eligibility for the PPP loan and for loan forgiveness, and that the Borrower's failure to provide

- X . - PR - Total Pavroll Costs
information requested by SBA may result in a determination that the Borrower was ineligible for the PPP loan or a

Line 6. Add the amounts on lines 1, 2, 3, and 4, then subtract the amount entered in line 5: denial of the Borrower's loan forgiveness application. Line 10. Payroll Costs (add lines 1, 4, 6, 7, §, and 9):
Line 7. FTE Reduction Quotient (enter the number from PPP Schedule A, line 13): The Borrower's eligibility for loan forgiveness will be evaluated in sceordance with the PPP regulations and guidance issued by Full-Time Equivalency (FTE) Reduetion Cal an
SBA through the date of this application. SBA may direct a lender o disapprove the Borrower's loan forgiveness application if If you have not reduced the number of employees or the average paid hours of your employees between
Potential Forgiveness Amounts SBA determines that the Borrower was ineligible for the PPP loan. January 1, 2020 and the end of the Covered Period, check here [, skip lines 11 and 12 and enter 1.0 on line 13.
Line 8. Modified Total (multiply line 6 by line 7):
Line @ PPP Loan Amount: Line 11. Average FTE during the Borrower's chosen reference period:
Signature of Authorized Representative of Borrower Date

Line 10. Payroll Cost 75% Requirement (divide line 1 by 0.75):

Line 12. Total Average FTE (add lines 2 and 5):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines 8, 9, and 10): Print Name Title Line 13. FTE Reduction Quotient (divide line 12 by line 11) or enter 1.0 if FTE Safe Harbor is met:
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Periodo cubierto alternativo

Periodo cubierto: Periodo cubierto de ocho semanas (56 dias) de su préstamo PPP. El primer dia del Periodo
cubierto debe ser el mismo que la Fecha de desembolso del préstamo PPP.

Periodo alternativo cubierto de ndmina: los prestatarios con un cronograma de némina quincenal (o mas
frecuente) pueden optar por calcular los costos de ndmina elegibles utilizando el periodo de ocho semanas
(56 dias) gue comienza el primer dia de su primer periodo de pago después de su desembolso de préstamo
PPP Fecha.

Por ejemplo, si el Prestatario recibié los fondos de su préstamo PPP el lunes 20 de abril, y el primer dia de su
primer periodo de pago después del desembolso del préstamo PPP es el domingo 26 de abril, el primer dia

del Periodo alternativo cubierto de ndmina es el 26 de abril

Los prestatarios que opten por utilizar la Alternativa deben aplicar la Alternativa siempre que haya una
referencia al "Periodo cubierto o al Periodo cubierto por la ndmina alternativa".

Sin embargo, los Prestatarios deben aplicar el Periodo cubierto (no el Periodo cubierto de ndmina

alternativa) siempre que haya una referencia al "Periodo cubierto" solamente. 8
A —
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Calculo FTE requerido

El monto real de condonacion del préstamo que recibira el Prestatario puede ser menor,
dependiendo de si el numero semanal promedio de empleados FTE del Prestatario
durante el Periodo cubierto o el Periodo cubierto de nomina alternativa fue menor que
durante el periodo de referencia elegido por el Prestatario.

Para cada empleado, durante el periodo apropiado (cubierto o cubierto

alternativamente)

1. Tome la cantidad promedio de horas pagadas por semana, divida entre 40 y redondee
el total a la décima mas cercana.

2. El maximo para cada empleado esta limitado a 1.0.

3. O simplemente asigne un 1.0 para empleados que trabajan 40 horas o mas por semana
y 0.5 para empleados que trabajan menos horas

R EEEEEESS—————————————————.
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Cuando complete la solicitud necesitara

* Paquete de solicitud de perdon PPP:

« www.sba.gov en la pagina de PPP en ‘Detalles de préstamo y perddn
* URL acortada: https://bit.ly/2LzgAOF

 Calendario

 Calculadora

* Documentos de préstamo

* Registros comerciales para usar al aplicar

* Paciencia!

R EEEES————————————.
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Socios de recursos de la SBA

Centro de desarrollo de
pequeinas empresas (SBDC)

713-752-8444

www.sbdc.uh.edu

Centro de negocios de
mujeres de WBEA (WBC)

713-681-9232

www.wbea-
texas.org/womens-business-

SCORE Houston

713-487-6565

www.houston.score.org

center

-



about:blank
about:blank
about:blank

—
Oficinas de la SBA

Pra_ggt:%igistgrgfs de Oficina del Distrito de Otras oficinas de distrito de
P Houston - SBA la SBA
. 1-800-659-2955
. (TTY: 1-800-877-8339) 713-773-6500 www.sba.gov/about-sba/sba-
) locations

* e-mail * Houston@sba.gov
disastercustomerservice@sba.gov . -
* Twitter: @SBA_Houston



mailto:disastercustomerservice@sba.gov
mailto:Houston@sba.gov
https://www.sba.gov/about-sba/sba-locations

Costos elegibles para el
perdon
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Resumen de costos elegibles - NOomina

e Costos de ndmina pagados y costos de ndmina incurridos durante el Periodo cubierto de ocho
semanas (56 dias)
* Los costos de la ndmina se consideran pagados el dia en que se distribuyen los cheques de
pago o el prestatario origina una transaccion de crédito ACH.
* Los costos de ndmina se consideran incurridos el dia en que se gana el pago del empleado.
* Los costos de la ndmina incurridos pero no pagados durante el ultimo periodo de pago del
Prestatario del Periodo cubierto son elegibles para la condonacion si se pagan en la
proxima fecha regular de ndmina o antes.
* De lo contrario, los costos de la ndmina deben pagarse durante el Periodo cubierto.
e Para cada empleado individual, la cantidad total de compensacion en efectivo elegible para el
perddn no puede exceder un salario anual de S 100,000, prorrateado para el periodo cubierto.
e Cuente los costos de ndmina que se pagaron e incurrieron solo una vez.
* Para obtener informacién sobre lo que califica como costos de ndmina, consulte la Norma
definitiva provisional sobre el programa de proteccién de ndmina publicado el 2 de abril de
2020 (85 FR 20811).

Sﬂl\—
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Costos elegibles - (Que no son nomina)

Obligaciones hipotecarias cubiertas:
e pagos de intereses (sin incluir ningun pago anticipado o pago del principal) sobre cualquier
obligacion de hipoteca comercial sobre bienes inmuebles o personales incurridos antes del
15 de febrero de 2020
Obligaciones de alquiler cubierto:
* Alquiler de negocios o pagos de arrendamiento de conformidad con los contratos de
arrendamiento de bienes inmuebles o personales vigentes antes del 15 de febrero de 2020
Pagos de servicios cubiertos:
* Pagos comerciales por un servicio de distribucion de electricidad, gas, agua, transporte,
teléfono o acceso a Internet cuyo servicio comenzo antes del 15 de febrero de 2020

Un costo elegible que no sea de ndmina debe pagarse durante el Periodo cubierto o incurrir
durante el Periodo cubierto y pagarse en o antes de la proxima fecha de facturacion regular,
incluso si la fecha de facturacion es posterior al Periodo cubierto.

Los costos elegibles no relacionados con la ndmina no pueden exceder el 25% del monto total de
la condonacion.

* Cuente los costos no relacionados con la ndmina que se pagaron e incurrieron solo una vez '



Documentos requeridos



—
Documentos para presentar para nomina

Payroll: Documentation verifying the ehgble cash compensation and non-cash benefit payments from the Covered Period or the
Alternative Payroll Covered Period consisting of each of the followmng:
a. Bank account statements or third-party payroll service provider reports documenting the amount of cash compensation pand
lo employees.
b. Tax forms (or equivalent third-party payroll service provider reports) for the penods that overlap with the Covered Penod
or the Altemative Payroll Covered Penod:
1. Payroll tax hilings reported, or that will be reported, to the IRS (typically, Form 941); and
1. State quarterly business and individual employee wage reporting and unemployment insurance tax filings reported,
or that will be reported, to the relevant state.
¢. Payment receipts, cancelled checks, or account statements documenting the amount of any employer contnibutions to
employee health insurance and retirement plans that the Borrower included m the forgiveness amount (PPP Schedule A,

lines (6) and (7)).
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Documento a presentar para FTE

FTE: Documentation showing (at the election of the Borrower):
a. the average number of FTE employees on payroll per month employed by the Borrower between February 13, 2019 and
June 30, 2019;
b. the average number of FTE employees on payroll per month employed by the Borrower between January 1, 2020 and
February 29, 2020; or
c. inthe case of a seasonal employer, the average number of FTE employees on payroll per month employed by the Borrower
between February 13, 20019 and June 30, 2019; between January 1, 2020 and February 29, 2020; or any consecutive twelve-
week period between May 1, 2019 and September 15, 2019.
The selected time period must be the same tme penod selected for purposes of completng PPP Schedule A, line 11. Documents
may mclude payroll tax filings reported, or that will be reported, to the IRS (typically, Form 941) and state quarterly business and
mndividual emplovee wage reporting and unemployment insurance tax filings reported, or that will be reported, to the relevant state.
Documents submitted may cover periods longer than the specific ime period.
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Documentos para presentar para costos que no son de
nomina

Nonpayroll: Documentation venlying existence of the obligations/services prior to February 15, 2020 and ehgible payments from
the Covered Penod.

a.  Busiess mortgage mterest payments: Copy of lender amortization schedule and receipts or cancelled checks venfyng
eligible payments from the Covered Penod; or lender account statements from February 2020 and the months of the Covered
Period through one month after the end of the Covered Peniod verifying mierest amounts and eligible payments.

b. Business rent or lease payments: Copy of current lease agreement and recerpts or cancelled checks venifymmg ehgible
paymenis from the Covered Penod; or lessor account statements from February 2020 and from the Covered Penod through
one¢ month after the end of the Covered Penod venfying ehgble payments.

¢.  Business utihity payments: Copy of mvoices from February 2020 and those paid during the Covered Penod and receapts,
cancelled checks, or account statements venfying those ehgible payments.




—

Obligatorio mantener documentacion (6 anos);
No enviar

PPP Schedule A Worksheet or 11s equivalent and the following:

a.  Documentation supporting the hsting of each individual employee in PPP Schedule A Worksheet Table 1, meluding the
“SalaryHourly Wage Reduction™ calculation, 1f necessary.

b. Documentation supporting the histing of ¢ach imdividual employee in PPP Schedule A Worksheet Table 2; specifically, that
each listed employee receved during any single pay period in 2019 compensation at an annualized rate of more than
5 100,000,

c. Documentation regarding any employee job offers and refusals, firings for cause, voluntary resignations, and wrillen
requests by any employee for reductons in work schedule.

d. Documentation supporting the PPP Schedule A Worksheet “FTE Reduction Safe Harbor.™

All records relating to the Borrower's PPP loan, including documentation submitted with its PPP loan application, documentation
supporting the Borrower's certilications as to the necessity of the loan request and its ehgbility for a PPP loan, documentation
necessary o support the Bommower’s loan forgiveness application, and documeniation demonstrating the Borrower’s matenal
comphance with PPP requirements. The Borrower must retam all such documentation in its files for six years after the date the loan
15 forgiven or repaid in full, and permit authorized representatives of SBA, including representatives of its Office of Inspector
General, 1o access such files upon request.




Solicitud de perdon PPP

Schedule A

“Puerto seguro” (Safe Harbor) y
excepciones



Pavcheck Protection Program OMB Control Number 3245-0407
Loan Forgiveness Application Expiration Date: 10/31/2020

PPP Loan Forgiveness Calculation Form

Husi Legal Name (“Borrower™) DEA or Trad il applicabils
Busil Address Busi TIN (EIN, 55K Busi Phane
L -
Primary Coniact E-mail Address
SBA PPP Loan Number: Lender PPP Loan Number:
PPP Loan Amount: PPP Loan Disbursement Date:

Employees at Time of Loan Application:
Employees at Time of Forgiveness Application:

EIDL Advance Amount: EIDL Application Number:

Payroll Schedule: The frequency with which payroll is paid o employees is:

O Weekly O Biweekly (every other week) O Twice a month O Monthly O Other
Covered Period: Lo
Alternative Payroll Covered Period, if applicable: o

If Borrower (together with affiliates, if applicable) received PPP loans in excess of $2 million, check here: O
Forgiveness Amount Caleulation:

Pavroll and Nonpayroll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Line 2. Business Morigage Interest Payments:

Line 3. Business Rent or Lease Paymenis:

Line 4. Business Utility Payments:

Adjusimenis for Full-Time Equivalency (FTE) and Salary/Hourly Wage Reductions
Line 5. Total Salary/Hourly Wage Reduction (enter the amount from PPP Schedule A, line 3):

Line 6. Add the amounts on lines 1, 2, 3. and 4, then subtract the amount entered in line 5:

Line 7. FTE Reduction Quotient (enter the number from PPP Schedule A, line 13):

Potential Forgiveness Amounts
Line 8. Modified Total (multiply line & by line 7):

Line @. PPP Loan Amount:

Line 10. Payroll Cost 75% Requirement (divide hine 1 by 0.75):

Forgiveness Amount

Line 11. Forgiveness Amount (¢nter the smallest of lines 8, 9, and 10):




o Paycheck Protection Program OME Control Number 3245-0407
%‘Eﬁz Loan Forgiveness Application Expiration Date: 10/31/2020
""'-n-

By Signing Below, You Make the Following Representations and Certifications on Behalf of the Borrower:

The authorized representative of the Borrower certifies to all of the below by initialing next to each one.

The dollar amount for which forgiveness i1s requested:
*  was used to pay costs that are ehigible for forgiveness (payroll costs W retain employees; business morigage
inlerest payments; business rent or lease paymenis; or business utility pavments);
+ includes all applicable reductions due to decreases in the number of full-time equivalent emplovees and
salary/hourly wage reductions;
¢ does not include nonpayroll costs in excess of 25% of the amount requested; and
*  does not exceed eight weeks” worth of 2019 compensation for any owner-employes or self~emploved

individual/general partner, capped at 315,385 per individual.

I understand that if the funds were knowingly used for unauthorized purposes, the federal government may pursue recovery
of loan amounts and/or civil or cnminal fraud charges.

The Borrower has accurately verified the payments for the eligible payroll and nonpayroll costs for which the Borrower is
requesting forgiveness.

I have submitted to the Lender the required documentation venifying payroll costs, the existence of obligations and service
(as applicable) prior to February 15, 2020, and eligible business morigage interest paymenis, business rent or lease
paymenis, and business utility payments.

The imformation provided in this application and the information provided in all supporting documents and forms 15
true and correct in all materal respects. | understand that knowmngly making a false statement o oblan forgiveness of
an SBA-guaranteed loan is punishable under the law, including 18 USC 1001 and 3571 by imprisonment of not more than
five years and/or a fine of up to 5250,000; under 15 USC 645 by imprisonment of not more than two vears and/or a fine
of not more than 55,000; and, 1f submatted to a Federally insured mstitution, under 18 USC 1014 by imprisonment of not
maore than thirty vears and/or a fine of not more than 51,000,000,

The tax documents I have submitted to the Lender are consistent with those the Borrower has submitted/will submit
to the IRS and/or state tax or workforce agency. 1 also understand, acknowledge, and agree that the Lender can
share the tax information with SBA's authorized representatives, including authorized representatives of the SBA
Office of Inspector General, for the purpose of ensuring compliance with PPP requirements and all SBA reviews.

I understand, acknowledge, and agree that SBA may request additional information for the purposes of evaluating
the Borrower's eligibality for the PPP loan and for loan forgiveness, and that the Borrower's failure to provide
information requesied by SBA may result in a determination that the Borrower was ineligible for the PPP loan or a
denial of the Borrower’s loan forgiveness application.

The Borrower's eligibility for loan forgiveness will be evaluated in accordance with the PPP regulations and guidance issued by
SBA through the date of this application. SBA may direct a lender to disapprove the Borrower's loan forgiveness application 1f
SBA determines that the Borrower was ineligible for the PPP loan.

Signature of Authorized Representative of Borrower Date

Print Name Title




2 F Pavcheck Protection Program OME Control Number 3245-0407
T.ﬁﬁ' Loan Forgiveness Application Expiration Date: 10/31/2020

FPP Schedule A

PPP Schedule A Worksheet. Table 1 Totals

Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:

Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:

Line 3. Enter Salary/Hourly Wage Reduction (Box 3} from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each employee listed on the PPP
Schedule A Worksheet, Table 1 during the Covered Period or the Alternative Payroll
Covered Period was at least 75% of such employee’s average annual salary or hourly
wage between January 1, 2020 and March 31, 2020, check here O and enter 0 on line
3

PPP Schedule A Worksheet, Table 2 Totals

Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:

Line 5. Enter Average FTE (Box 5) from PPP Schedule A Worksheet, Table 2:

Non-Cash Compensation Payroll Costs During the Covered Period or the Alternative Pavroll Covered Period

Line 6. Total amount paid by Borrower for employer contributions for employee health insurance:

Line 7. Total amount paid by Borrower for employver contributions to employee relirement plans:

Lmne 8. Total amount paid by Borrower for employer siate and local taxes assessed on employee
compensation:

Compensation 1o Owners

Lmme 9. Total amount paid to owner-employees/seli-employed mdividual/general partners:
This amount may not be included in PPP Schedule A Worksheet, Table | or 2. If there 15
more than one individual included, attach a separate table that lists the names of and
payments Lo each.

Total Payroll Costs

Line 10. Payroll Cosis (add lines 1. 4, 6, 7, 8, and 9):

Full-Time Eguivalency (FTE) Reduction Calculation
If you have not reduced the number of employees or the average paid hours of your employees between
January 1, 2020 and the end of the Covered Period, check here O, skip lines 11 and 12 and enter 1.0 on line 13.

Line 11. Average FTE during the Borrower's chosen reference period:

Line 12. Total Average FTE (add lines 2 and 5):

Line 13. FTE Reduction Quotient (divide line 12 by line 11) or enter 1.00if FTE Safe Harbor is met:

24
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Sched A Worksheet-Tabla 1

Table 1: List emplovees who:
*  Were employed by the Borrower at any point duning the Covered Penod or the Altlernative Payroll Covered Penod whose
principal place of residence 15 in the Umted States; and
*  Receved compensation from the Borrower at an annualized rate of less than or equal o 5100,000 for all pay periods in
2019 or were nol employed by the Borrower atl any point 1in 2019,
Emplovee Salary / Hourly Wage
Employee's Name Identifier | Cash Compensation | Awerage FIE Reduction

FI'E Reduction Exceptions : H
Totals: Box 1 Box 2 Box 3
25 '
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Sched A Worksheet - Tabla 2

Table 2: List employees whao:
*  Were emploved by the Borrower at any point duning the Covered Penod or the Alternative Payroll Covered Pernod whose
principal place of residence 15 in the Umted States; and
»  Received compensation from the Borrower at an annualized rate of more than 3100.000 for any pay period in 2019.
Emplovee
Emplovee's Mame Identifier |Cash {‘nn‘l!nl:tin- Average FTE

Totals: Box 4 Box 5

Antach addinonal tables if additwonal rows are needed.
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Reduccion FTE “Safe Harbor”

El prestatario esta exento de la reduccion en la condonacion de
préstamos basada en los empleados FTE descritos anteriormente
si se cumplen las dos condiciones siguientes:

1. el Prestatario redujo sus niveles de empleados FTE en el
periodo que comienza el 15 de febrero de 2020 y termina el 26
de abril de 2020; y

2. el Prestatario luego restauro sus niveles de empleados FTE a
mas tardar el 30 de junio de 2020 a sus niveles de empleados
FTE en el periodo de pago del Prestatario que incluyo el 15 de
febrero de 2020

R EEEES————————————.
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Reduccion FTE “Safe Harbor”

Indique el FTE de
1. cualquier posicion para la cual el Prestatario hizo una oferta escrita de buena
fe para volver a contratar a un empleado durante el Periodo cubierto o el
Periodo cubierto de ndmina alternativa que fue rechazado por el empleado; y
2. cualquier empleado que durante el Periodo cubierto o el Periodo cubierto de
nomina alternativa

a. fueron despedidos por causa

b. renuncia voluntariamente, o

c. voluntariamente solicito y recibio una reduccion de sus horas.
3. En todos estos casos, incluya estos FTE solo si el puesto no fue ocupado por
un nuevo empleado.
4. Cualquier reduccion de FTE en estos casos no reduce la condonacion del
préstamo del Prestatario

R EEEES————————————.
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PPP Schedule A

Line 1. Enter Cash Compensation (Box 1) from PPP Schedule A Worksheet, Table 1:

Line 2. Enter Average FTE (Box 2) from PPP Schedule A Worksheet, Table 1:

Line 3. Enter Salary/Hourly Wage Reduction (Box 3) from PPP Schedule A Worksheet, Table 1:
If the average annual salary or hourly wage for each employee listed on the PPP
Schedule A Worksheet, Table | during the Covered Period or the Alternative Payroll
Covered Period was at least 75% of such employee’s average annual salary or hourly
wage between January 1, 2020 and March 31, 2020, check here [ and enter 0 on line

3.




—
PPP Schedule A

PPP Schedule A Worksheet, Table 2 Totals

Line 4. Enter Cash Compensation (Box 4) from PPP Schedule A Worksheet, Table 2:

Line 5. Enter Average FTE (Box 5) from PPP Schedule A Worksheet, Table 2:

g]
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PPP Schedule A

Non-Cash Compensation Payroll Costs During the Covered Period or the Alternative Payroll Covered Period

Line 6. Total amount paid by Borrower for employer contributions for employee health insurance:

Line 7. Total amount paid by Borrower for employer contributions to employee retirement plans:

Line 8. Total amount paid by Borrower for employer state and local taxes assessed on employee
compensation:




—
PPP Schedule A

Compensation to Owners

Line 9. Total amount paid to owner-employees/self-employed individual/general partners:
This amount may not be included in PPP Schedule A Worksheet, Table 1 or 2. If there 1s
more than one individual included, attach a separate table that lists the names of and
payments to each.

Total Pavroll Costs

Line 10. Payroll Costs (add lines 1, 4, 6, 7, 8, and 9):




—
PPP Schedule A

Full-Time Equivalency (FTE) Reduction Calculation
If you have not reduced the number of employees or the average paid hours of your employees between
January 1, 2020 and the end of the Covered Period, check here [, skip lines 11 and 12 and enter 1.0 on line 13.

Line 11. Average FTE during the Borrower’s chosen reference period:

Line 12. Total Average FTE (add lines 2 and 5):

Line 13. FTE Reduction Quotient (divide line 12 by line 11) or enter 1.0 if FTE Safe Harbor 1s met:




Solicitud de perdon PPP
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PPP Forgiveness Application pg 1

2 Paycheck Protection Program OMB Control Number 3245-0407
1a ""?Z Loan Forgiveness Application Expiration Date: 10/31/2020
""u-:'i'.h“é:
PPP Loan Forgiveness Calculation Form
Business Legal Name (“*Borrower™) DBA or Tradename, if applicable
Business Address Business TIN (EIN, 55N) Business Phone
() -
Primary Contact E-mail Address
SBA PPP Loan Number: Lender PPP Loan Number:
PPP Loan Amount: PPF Loan Disbursement Date:
Emplovees at Time of Loan Application:
Emplovees at Time of Forgiveness Application:

]
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PPP Forgiveness Application pg 1

EIDL Advance Amount: EIDL Application Number:

Payroll Schedule: The frequency with which payroll is paid to employees is:

L] Weekly [0 Biweekly (every other week) [0 Twice a month L1 Monthly [0 Other

Covered Period: to

Alternative Payroll Covered Period, if applicable: to

If Borrower (together with affiliates, if applicable) received PPP loans in excess of $2 million, check here: [

g]
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PPP Forgiveness Application pg 1

Payroll and Nonpayroll Costs
Line 1. Payroll Costs (enter the amount from PPP Schedule A, line 10):

Line 2. Business Mortgage Interest Payments:

Line 3. Business Rent or Lease Payments:

Line 4. Business Utility Payments:

g]
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PPP Forgiveness Application pg 1

Adjustments for Full-Time Equivalency (FTE) and Salary/Hourly Wage Reductions
Line 5. Total Salary/Hourly Wage Reduction (enter the amount from PPP Schedule A, line 3):

Line 6. Add the amounts on lines 1, 2, 3, and 4, then subtract the amount entered in line 5:

Line 7. FTE Reduction Quotient (enter the number from PPP Schedule A, line 13):
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PPP Forgiveness Application pg 1

Potential Forgiveness Amounis
Line 8. Modified Total (multiply line 6 by line 7):

Line 9. PPP Loan Amount:

Line 10. Payroll Cost 75% Requirement (divide line 1 by 0.75):

Forgiveness Amount
Line 11. Forgiveness Amount (enter the smallest of lines &, 9, and 10):

]
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PPP Forgiveness Application pg 2

By Signing Below. You Make the Following Representations and Certifications on Behalf of the Borrower:

The authorized representative of the Borrower certifies to all of the below by initialing next to each one.

The dollar amount for which forgiveness is requested:
e was used to pay costs that are eligible for forgiveness (payroll costs to retain employees; business mortgage

interest payments; business rent or lease payments; or business utility payments);
¢ includes all applicable reductions due to decreases in the number of full-time equivalent employees and

salary/hourly wage reductions;
e does not include nonpayroll costs in excess of 25% of the amount requested; and
e does not exceed eight weeks” worth of 2019 compensation for any owner-employee or self-employed

individual/general partner, capped at $15,385 per individual.

I understand that if the funds were knowingly used for unauthonzed purposes, the federal government may pursue recovery
of loan amounts and/or civil or eriminal fraud charges.

The Borrower has accurately verified the payments for the eligible payroll and nonpayroll costs for which the Borrower 1s
requesting forgiveness.




—
PPP Forgiveness Application pg 2

I have submitted to the Lender the required documentation verifying payroll costs, the existence of obligations and service
(as applicable) prior to February 15, 2020, and eligible business mortgage interest payments, business rent or lease
payments, and business utility payments.

The information provided in this application and the information provided in all supporting documents and forms 1s
true and correct in all material respects. [ understand that knowingly making a false statement to obtain forgiveness of
an SBA-guaranteed loan 1s punishable under the law, including 18 USC 1001 and 3571 by imprisonment of not more than
five years and/or a fine of up to $250,000; under 15 USC 645 by imprisonment of not more than two years and/or a fine
of not more than $5,000; and, if submitted to a Federally insured institution, under 18 USC 1014 by imprisonment of not
more than thirty years and/or a fine of not more than $1,000,000.

The tax documents I have submitted to the Lender are consistent with those the Borrower has submitted/will submit
to the IRS and/or state tax or workforce agency. I also understand, acknowledge, and agree that the Lender can
share the tax information with SBA’s authorized representatives, including authorized representatives of the SBA
Office of Inspector General, for the purpose of ensuring compliance with PPP requirements and all SBA reviews.




—
PPP Forgiveness Application pg 2

I understand, acknowledge, and agree that SBA may request additional information for the purposes of evaluating
the Borrower’s eligibility for the PPP loan and for loan forgiveness, and that the Borrower’s failure to provide

information requested by SBA may result in a determination that the Borrower was ineligible for the PPP loan or a
denial of the Borrower’s loan forgiveness application.

The Borrower’s eligibility for loan forgiveness will be evaluated in accordance with the PPP regulations and guidance issued by
SBA through the date of this application. SBA may direct a lender to disapprove the Borrower’s loan forgiveness application if
SBA determines that the Rorrower was ineligible for the PPP loan.

Signature of Authorized Representative of Borrower Date

Print Name Title
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Socios de recursos de la SBA

Centro de desarrollo de
pequeinas empresas (SBDC)

713-752-8444

www.sbdc.uh.edu

Centro de negocios de
mujeres de WBEA (WBC)

713-681-9232

www.wbea-
texas.org/womens-business-

SCORE Houston

713-487-6565

www.houston.score.org

center

-



about:blank
about:blank
about:blank
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Oficinas de la SBA

Pra_ggt:%igistgrgfs de Oficina del Distrito de Otras oficinas de distrito de
P Houston - SBA la SBA
. 1-800-659-2955
. (TTY: 1-800-877-8339) 713-773-6500 www.sba.gov/about-sba/sba-
) locations

* e-mail * Houston@sba.gov
disastercustomerservice@sba.gov . -
* Twitter: @SBA_Houston



mailto:disastercustomerservice@sba.gov
mailto:Houston@sba.gov
https://www.sba.gov/about-sba/sba-locations

Esta presentacion (y otros recursos)

www.sba.gov/tx/houston

Siguenos en Twitter:
@SBA _Houston

Registrese para recibir
notificaciones por correo
electronico

SBA.gov » Local Assistance » District Office List » Houston

Houston District Office
8701 S. Gessner Drive Suite 1200
Houston, TX

About Us

Your
Hours of Operation: .
Monday through Friday from 8:00 AM to 4:30 PM B u s I n ess

District Director: Tim Jeffcoat
Office Directory

Resource Guide
SBA Houston District Webinar Schedule - May ‘_-Sﬁ
Houston District Office Resource Guide Il

National Resource Guide (En Espafiol) NEED HELP GROWING YOUR SMALL BUSINESS?

Business Resources and News

PRESS RELEASES STATE AND LOCAL RESOURCES
SBA Adjusts Size Standards to Expand Lending & Contracting Opportunities System for Award Management (SAM)

August 1, 2019 Greater Houston Partnership

SBA Houston Honors Top Small Businesses City of Houston
March 22, 2019 X ; i
City of Houston - Office of Business Opportunity
SBA Houston accepting Applications for 2019 Emerging Leaders Training o fr
he Port of Houston Authority
February 11, 2019 ° - 2/

Texas Chambers of Commerce

Texas Workforce Commission
CORONAVIRUS (COVID-19): SMALL BUSINESS
GUIDANCE & LOAN RESOURCES

SBA Houston District Webinar Schedule - May 1-8

Texas Comptroller
Obtain A Business License in Texas

: Texas State Law Library
SBA PPP Forgiveness Information Webinar 5/5/20

SBA Houston District {COVID-18) Update (English) 5/5/20
Presentacion de COVID19 en Espariol (4/29) SBA PROGRAMS

— ——— -
List of Active SBA Guaranteed Lenders [l SBA Ta Loan Program

L
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http://www.sba.gov/tx/houston

U.S. Small Business
Administration



